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Medication Procedures 
 

1. Defined terms 
Please refer to the Glossary to TOPS for definitions of key terms and concepts used 

throughout this document. Terms in italics are defined in the Glossary. 

2. Background  
Scouts Tasmania has a duty of care for the health, safety and wellbeing of its youth 

members. This duty of care extends to safe management of medication for our youth 

members when they are participating in scouting activities. Our responsibility, in the 

absence of the youth member’s parent, is that the correct person is given the correct 

dosage of the correct medication by the correct route (e.g. orally for tablets) at the 

correct time according to prescribed instructions.  

3. Purpose 
The purpose of these procedures is to ensure that Scouts Tasmania meets its duty of 

care, applicable legislation and the reasonable expectations of the community, when 

medication is taken by youth members.  

4. Scope 
These procedures apply to all Leaders and other adults when agreeing to or, in the 

case of emergency, administering medication to youth members.  

5. Procedure 

• The Leader in charge (or their agreed adult delegate) of the scouting activity is 

responsible for managing the medication under these procedures.  

• The management of medication should be done discreetly and privately, bearing in 

mind the two deep policy. 

• Only Leaders, their adult delegate or other qualified adult (i.e. First Aider) can 

manage medication under these procedures.  

• Parents must ensure that a Medical Management Plan and/or Medical Action Plan 

is in place for youth members requiring ongoing medical management and that this 

is communicated to the Leader in charge of the scouting activity.  

• Written parent authorisation is required before any Leader can administer any 

prescription or non-prescription medication. A record of all authorisations and 

instances of administration must be retained by the Group. [Forms to be developed] 

• All prescription medication that is to be taken during a scouting activity must be 

brought to the activity in its original container, or in a dose administration aid 

prepared by a pharmacist (e.g. Websterpak) and must be legibly labelled with the 

youth member’s name and administration instructions. Non-prescription medication 

must be brought in its labelled original packaging.  

• Medication should only be taken when it is within its “use by” date.  

• Self-administration of medication is only permitted with written parent authorisation 

or the written authorisation of a medical practitioner and only for Venturer Scouts. 

For Joey Scouts, Cub Scouts and Scouts an adult must oversee medication 

administration.  

https://tas.scouts.com.au/tops/Glossary.pdf
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• A register for the administration of medication must be maintained that records 

every occasion when medication is administered to a youth member by a Leader or 

other adult. 

• When medication is administered by a Leader or other adult, the Leader or adult 

must: 

o Confirm that the youth member is the correct person under the written 

authority from the parent and check that the medication is the correct 

medication.  

o Confirm the instructions according to the authority and /or instructions on the 

label and ensure the right dose and route.  

o Check that the dosage and administration of the medication is in accordance 

with the authority and dosage instructions.  

• Unless it is not practicable in the circumstances, every occasion when prescription 

medication is administered to a youth member by a Leader or other adult, a second 

adult should witness and check the administration of the medication in accordance 

with the above.  

• Leaders or other adults who agree to administer medication for asthma, 

anaphylaxis, epilepsy, diabetes or other condition which requires specific training in 

medication administration, must be appropriately trained and credentialed.  

• All medication must be managed and stored according to the prescribed manner 

and kept in a location accessible to Leaders and their adult delegates only. 

Medications should be in a locked secure place- exceptions include cases where 

the member  may require immediate access, such as for asthma relief, anaphylaxis 

or diabetes, including EpiPens, salbutamol or glucagon. 

• Medical Action Plans must be in place and provided by the parent for youth 

members requiring ongoing medications for medical conditions (e.g. asthma, 

anaphylaxis, diabetes).  

• In any emergency situation related to the administration of medication, dial 000 for 

ambulance assistance. 

• Pancreatic enzymes are not considered to be medications and may be carried by 

youth members with cystic fibrosis. 

• Where the medication is a *Schedule 8 or Schedule 4D drug it must be held by the 

Leader in charge or responsible designated adult to prevent misuse or the 

medication being accessed by a youth member for whom the medication is not 

prescribed. Other prescribed medication and over the counter medication such as 

paracetamol should also be held by the designated adult. 

* Schedule 8 medications which may be commonly encountered in youth members may 

include methylphenidate, dexamphetamine, Lis dexamphetamine. For a list of narcotic 

medications see Schedule 8 of the Standard for the Uniform Scheduling of Medicines 

and Poisons or seek the advice of a pharmacist. 
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Related policies and resources: 

• Drugs, Smoking, Vaping and Alcohol Policy 
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